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Tech Tip #51: 2020DOC Change Logs

**These settings and features may not be available for all clients. If you do not
see them, please contact your solution provider.**

If your credit union uses 2020DOC to manage and/or make changes to stored
documents, you may eventually find a mistake, have a document come up missing,
or even accidentally delete something important. To help shed light on what
happened, the Change Log has your back.

The Change Log resides under the Audit tab in 2020DOC. You must have
administrator privileges to access this option.
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Selecting Audit will display two options: Access Logs and Change Logs. These
logs show details on who, how, and when the software was accessed or changed. In
this tech tip, we are going to focus on Change Logs.



Opening the Change Logs page will list multiple months of changes made to stored
documents. You can use the drop-down field in the top-right to select the month the
change was made in, the Find option to search by Date, or the Select option to
specify which fields you want to search in.

lclugzuzuuﬁ v|l Find | |Select| All | [Export||Close |

IHECDrd Ilnde:-: M ame IT_I,Ipe |Fielu:| [ o~ ‘
Account 3329 Delete | |
(&) View Log File CelfE]=]
e [z 1= | o] = | w | wo| ma]52] 51| [alagzmam ~| | Find | [Select] 41 Ewport| [I'.'hu]‘
Date [Time |7
01/07/2014 145527

01/05/2014  16:54.07
01/05/2014 16:54.01
01/06/2014 16:5355
01/06/2014  16:35:20
01/05/2014 | 16:35:26
01/06/2014 14,4058
01/05/2014 14:40.55
01/06/2014 14:4054
01/05/2014 | 14:39.37
01/05/2014 | 14:32.02
M/05/2014 | 14:38.24
01/05/2014 14:3518
01/05/2014  14:21:45
01/06/2014  14:21:43
01/06/2014 035813
01 A03/2014 181418

™|
1 to 33 of 33 records Select Criteria:

| TN T Y Y Y Y .

To track down the information needed, you will begin with one of the indexed fields
listed at the top. The field you start with will depend on the information for which you
are looking. For example, if a document was accidentally deleted, you could start by



searching with the User and Type fields (you can use the User field if you know who
deleted the document, and Type is the action that was performed to the document).
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If the document was changed by someone and now you cannot find it, you would
again start with User and Type followed by the Before and After fields. These fields
tell you what changes were made to the document by listing the document content
before and after a change was made. You can click the Details tab to display
information about the selected log.
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For more information on Change Logs or more specific details about each button on
this screen, please refer to the 2020DOC Admin Guide in the Client Center found
under eLearning > mDTM-management > User Guides > 2020DOC Admin Guide.



